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HOW I PLAN TO SPEND MY DAY:  
 
7:00 AM                
  7:30         
8:00        
  8:30        
9:00        
  9:30        
10:00        
  10:30       
11:00        
  11:30       
12:00 PM       
  12:30       
1:00        
  1:30        
2:00        
  2:30        
3:00        
  3:30        
4:00        
  4:30        
5:00        
  5:30        
6:00        
  6:30        
7:00        
  7:30        
8:00        
  8:30        
 

TODAY’S TOP FIVE PRIORITIES:  
 
1         
2         
3         
4       
5        
 
ACTIVITIES THAT I’M AVOIDING OR 

PUTTING OFF TODAY: 
 
1         
2         
3         
4       
5        
 
ACTIVITIES THAT I DIDN’T GET TO 

TODAY: 
 
1         
2         
3         
4       
5        
 
 

 

 


